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Training Goals
At the end of today’s session, participants should:

1. Understand the functionality of the FID application and know 
what steps are involved to complete a submission

2. Understand how FID differs from the EDN “Form B” 
submission

3. Understand how to use FID warning and error reports as a 
tool to correct data in district accounting systems

4. Be aware of scheduled timelines for FID application 
availability and submission

5. Know how to find assistance with different types of FID and 
Chart of Accounts questions



Center for Educational 
Performance and Information 

(CEPI)
Collecting, managing and reporting data 
about K-12 schools and students

Student (SRSD - individual)
Personnel (REP - individual)
Financial (FID)
Safety/Crime (SID)
Performance (MEAP, ACT, etc.)

These data are collected from vendors, not districts



Background
CEPI collects and reports data on Michigan’s K-12 

schools & students

MEIS – Michigan Education Information System

SRSD, REP, SID, FID, STAR

FID is a part of MEIS

FID replaces the old EDN (Education Data 
Network) system



Financial Information 
Database (FID) Timeline

Fall 2003 
FID test submission with Pilot Districts ONLY

Spring 2004
FID submission opportunity for ALL ISD, LEA and PSA 
districts
Districts can compare data with their Fall 2003 Form B 
submission OR submit partial FY 2003-2004 data.

Fall 2004
Submission via FID ONLY
FY 2003 - 2004 data must comply with the Michigan 
Public School Accounting Manual Chart of Accounts



Features
Facilitates an efficient method of transmitting 

school district financial information

Minimizes manual entry of data by school 
districts

Generates reports at building and district level

Integrates with MEIS security framework



Login Requirements
You can use your MEIS login and password to 
access the FID application

To get access to FID, you will have to download  the 
security agreement, complete and submit it to the 
DIT Client Services Center

You should use IE 6.0 to use FID effectively

District users can access data from one or more 
districts

Access permissions to district data are administered 
by DIT Client Services Center



Login
Go to the CEPI Web site to log in to the FID application



Menus & Welcome Page

Useful LinksUseful Links



Data Collection
District Data Entry

Manual entry of data not collected through upload 
process
Assets & Liabilities (Fund 91, 92)
Amounts Due to State of Michigan
Quarterly Balances for General Fund
Agency Fund Receipts & Disbursements

File Upload
CSV, TXT (Fixed Length), XML files
Balance Sheet, Revenue, Expenditure and ESP files



District Data Entry - 1

District InfoDistrict Info Fiscal YearFiscal YearCurrent UserCurrent User

Lookup Button
To Change District

Lookup Button
To Change District
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District Lookup



District Data Entry - 2
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File Upload
Available from early September to November 15th
Upload and re-upload available until user selects final 

Submit to CEPI option
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Sequence: Uploaded    Processing     Rejected/Loaded 
Error/Warning/Verified     Accepted     Submitted

Accept icon (checkmark) allows users to accept the file
Error/Warning links display the error/warning messages
Transaction Type links display the verification screens

Data Upload Status
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Verification Screens

More ColumnsMore Columns

Other Verification
Screens

Other Verification
Screens

Print Err/WarnsPrint Err/Warns
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Errors and Warnings Screen
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Acceptance Requirements - 1
CSV and TXT file names should be of valid format: 

<Trx><DistrictCode><FiscalYear><..optional..>.<ext>
(See naming convention in FAQs and FID File Layout 
documents available from the CEPI FID Web site)

Files should follow valid CSV, TXT or XML format or they will 
be rejected

FID will accept files only there are no errors in the files

Any corrections to uploaded data should be done by re-
uploading the file



Acceptance Requirements - 2
Once users select the final “Submit to CEPI” option, they cannot 

re-upload files or update District Data Entry screens.

After data is submitted to CEPI, only MDOE staff may make 
corrections.

You must upload data from your district only. For CSV and TXT 
files, the FID application identifies the district from the file name 
only.

XML files include the district code within the file schema, and the 
district code must match your security permissions.



View Comments

CalendarCalendar
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Add Comments
Add Comments for each Transaction Type
Select a building code for Expenditure Type

99000 Happy Valley School Distri



Update User Profile
Prompted when logging in for the first time
Update primary contact information
E-mail address and phone number should be in a valid 

format



Opening Balances 
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Cross File Validation 
General Fund Revenue & Expenditure cannot be zero

If the Purchased Services Amount is greater than or equal to 
50% of General Fund Expenditures Amount, an ESP file is 
required.

The ESP file total amount must be at least 50 percent of the 
Purchased Services Amount

Rolled-up Balance Sheet amounts are validated for credits and 
debits according to the major class

Rolled-up Revenue amounts must all be credits

Rolled-up Expenditure amounts must all be debits



Cross File Validation 



Balance Sheet Report 
Specify From-To Fund Codes
Specify From-To Class Codes
If From-To values are not given, then all segment 
codes are selected
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Balance Sheet Report 
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Expenditure Report 
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ESP Report 
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Building Level Expenditure Report 
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Building-Level Expenditure Report 
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Error Report 
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Error Report 
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Need Help?
For technical assistance:

Call: 517-335-0505
Email: Help-Desk@michigan.gov

For the most up-to-date information:
www.michigan.gov/cepi
Go to the “MEIS Data Services” section

From here, go to the specific data set page for which 
you need information (e.g., Financial Information 
Database)

Join the FID Listserv



Questions? 



Vendor Contact

If you have any programming needs, either to 
comply with FID file format or others, please 
contact:

Ganesh Reddy
Director of Govt. Business
Phone: (248)-470-9265
Email: ganesh.reddy@htcinc.com

Joseph Rodrigues
Director of Projects
Phone: (248)-786-2500 x154
Email: Joseph.rodrigues@htcinc.com

Visit: http://www.htcinc.com


